
Creating a Gmail 
Account 
 

Follow these step-by-step instructions to create a 
Gmail account 

  
Step 1: Go to Google 
Open up your internet browser and go to the Google 
Account Creation Page .   https://goo.gl/SDoUbH 

  
  
Step 2:  Set-up 
Enter your first and last names. Then ‘choose your 
username’ to indicate the unique email address that 
you wish to use, which will be placed before 
‘@gmail.com’. Google may have to check the availability of 
any name that you decide on to make sure that no one 
already has it.  If the email name that you requested in is not 
available, you’ll get a message saying that somebody 
already has that username and offering you some 
alternatives. You may have to do this a few times. Once 
you finalize your email address, it’s a good idea to 
make a note of it. 
  
You’ll need to come up with a password for your 
account. (8 characters - combine numbers & letters) 
Once you finalize your password, it’s a good idea 
to make a note of it. 
 
To finish this step you will need to enter a phone 
number, backup email address, DOB and gender. 
These items are used in the event that you forget your 
login information and to 
verify your account.  
 
 

  
Step 3: Terms & Conditions 
  
To get to the next steps you will need to Accept 
Google's privacy and terms first, once you have read 
it click on I Agree. 

  
  
Google MIGHT ask you to verify your account via text 
or voice call, select the option that you want and click 
on Continue if you receive this prompt.  
  
 
Step 4: Completion 
You will be automatically redirected to Gmail's 
dashboard and once you have read all of the 
information your Gmail is now ready to use. On the 
left hand side you will be able to see your inbox, sent 
mail and trash, you will also be able to compose 
emails from this list too. 

  
  
 
 

https://accounts.google.com/signup/v2/webcreateaccount?flowName=GlifWebSignIn&flowEntry=SignUp
https://goo.gl/SDoUbH

